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Preparing Future Faculty
An Introduction to Teaching and Writing for Graduate Students
By lecturers from the University of California, Berkeley

July 27 - August 2, 2011

“ This workshop will enable participants to strengthen

“ PFF WOI'kShOp 2011 their teaching skills to allow better expression of ideas
in research writing, and provide a basis for effective
teaching skills which is the foundation of a career in

We are pleased to announce the opening of the third teaching.

workshop for graduate students who wish to improve
their teaching and writing skills in English.
The workshop will be conducted by Dr. Linda von

Period: July 27(Wed.)-29(Fri.),
August 1(Mon.)-2(Tues.), 2011

Place: Institute for the Advancement of Higher
Hoene, Director of the Graduate Student Instructor Education, HU
Teaching and Resource Center, University of California, Program: See the syllabus.
Berkeley (UCB), and Dir. Sabrina Soracco, Director of Language: English

Cost: None

the Graduate Division Academic Services, UCB, and will

be based on the workshop they practice at UCB.

Dr. Linda von Hoene Dir. Sabrina Soracco
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%1 Syllabus: Preparing Future Faculty

Course Title

Preparing Future Faculty: An Introduction to Teaching and Writing for Graduate Students

Instructors, Eijun Senaha, Associate Professor, Graduate School of Letters, HU
Institutions Toshiyuki Hosokawa, Professor, Institute for the Advancement of Higher Education, HU
Atsushi Ando, Professor Emeritus, HU
Linda von Hoene, Director, Graduate Student Instructor Teaching and Resource Center, UCB
Sabrina Soracco, Director, Graduate Division Academic Services, UCB
Key Words Teaching Assistant, Syllabi, Grading Rubrics, Academic Writing
Course To enable graduate students of any discipline to obtain basic skills and knowledge to manage education and
Objectives research through effective English communication skills as a foundation for those considering a career in

teaching at the university level. This workshop will introduce teaching and writing skills by the renowned
instructors from UC-Berkley and introduce their Preparing Future Faculty (PFF) program.

Course Goal

1. Obtain knowledge and skills in teaching as preparation for teaching at the university level.

2. Obtain knowledge and skills as a Teaching Assistant.

3. Obtain skills to write and edit proposals and essays for academic journals and job applications.

4. Obtain knowledge and skills for giving academic presentations, participating in discussions, and giving peer
reviews in English.

. Acquire the ability to explain the tasks of academic professions.

. Obtain knowledge and skills as an international, academic professional.

o Ot

Course Schedule

Opening: Keynote Speech and Introduction
Basics of Teaching

Basics of Academic Writing

Designing Course Syllabi and Learning Objectives
Writing and Submitting Conference Proposals
Submitting Articles to International Journals
Creating and Using Grading Rubrics
Teaching Large Courses

9. Writing Abstracts

10. Professional Standards and Ethics in Teaching
11. Editing and Revising Writing

12. Panel Discussions

13. Student Presentations 1

14. Student Presentations 2

15. Closing: Summary and Closing Address

16. Opening: Keynote Speech and Introduction

PN R DD -

Homework

Preparation for oral presentations and essay writing.
Your actual workload (in-class / at-home) will be approximately 90 hours before/during/after the course.

Grading System

Your grade for this course will be based on the following:

1. Class Contribution (33.3%): Attendance and active participation in each workshop. This includes
participation in large- and small-group activities; teamwork and collegiality; and helping each other learn
through peer feedback and scholarly exchange.

2. Course Work (33.3%): Completion of assignments between sessions and use of resources such as tutorial
support and instructor office hours.

3. Final Project and Presentation (33.3%): Written and oral presentations to help you apply and synthesize what
you have learned in the workshops. Details will be provided.

Textbooks No textbook required. Handouts will be distributed.
Reading List TAREAA B 7y 7 [ /ANEIE - VIR - W« TR ARG , ISBN:4472403366
Websites International Symposium on Professional Development in Higher Education 2009, HU & University of
Tsukuba
Workshop 2009: March 18-24, 2010, HU
Workshop 2010: July 21-27, 2010, HU
GSI Professional Standards and Ethics Online Course, UCB
Additional TOEFL 500+ is advised.
Information 30 participants (graduate students) and 10 observers (students, postdoctoral, faculty or staff) will be accepted

for the workshop. Affiliation with Hokkaido University is not a prerequisite.
Preliminary application for the workshop: Wednesday, June 1 ~ Monday, June 27, 2011.

Online Application & information: http://ws.high.hokudai.ac.jp/

Participants will be chosen by lottery if the number exceeds the limit (30).

* For the HU graduate students this is a credit course in all disciplines (Daigakuin Kyotsu Jugyo). If you want
to take this as a credit course, you should register through the HU Registration System in April and also
complete our online application in June.

Contact us: ando@high.hokudai.ac.jp

CCATTERE e A )
7
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